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The Medical Board of Australia Guidelines for medical practitioners who
perform cosmetic surgery and procedures stipulate that “Cosmetic surgery
must only be provided by medical practitioners with the appropriate
knowledge, training and experience to perform the surgery and deal with all
routine aspects of care and any likely complications”.

The ACCSM Cosmetic Surgery Training Program is designed to produce
cosmetic surgery proceduralists who demonstrate high quality skills and safe
practice in invasive cosmetic surgical procedures.

On completion of the training program trainees will have attained knowledge
and technical skills for an extended Scope of Practice in the field of Cosmetic
Surgery. Selection policies and procedures aim to ensure that this outcome is
achieved by admitting only those most suited to achieving the intended
outcomes of the program.

To ensure that applicants entering the Surgical Fellowship Program meet
baseline core surgical competence. This document outlines the prerequisites,
application requirements, and selection principles and criteria that the ACCSM
will use and details how the ACCSM will assess and select candidates for
admission into the ACCSM Cosmetic Surgery Training Program.

This policy and procedure applies only to selection for and admission into the
ACCSM Cosmetic Surgery Training Program.

4.1 GOVERNANCE

The ACCSM Board of Censors is responsible for:

Applying the selection principles

Selecting applicants based on merit

Consistently using the selection criteria across all applicants
Communicating the outcome of the selection process to applicants


https://www.ahpra.gov.au/documents/default.aspx?record=WD23%2f32712&dbid=AP&chksum=jvtu2aCeCdCAJ8jyv2HLoA%3d%3d
https://www.ahpra.gov.au/documents/default.aspx?record=WD23%2f32712&dbid=AP&chksum=jvtu2aCeCdCAJ8jyv2HLoA%3d%3d
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Documenting the applicant assessment and selection process
Evaluating and improving selection policies, processes and outcomes

4.2 SELECTION PRINCIPLES

In accordance with the Brennan Principles, the ACCSM is committed to adhering
to the following selection principles:

Vi.
Vii.

Compliance with AMC/ MCNZ accreditation requirements

Compliance with relevant Australian and NZ laws and regulations

Based on procedural fairness and natural justice

Merit based

Aware of the diversity profile of the Fellowship, and work towards
increasing the participation of under-represented groups

Transparent, consistently applied and accountable

Inclusive of criteria that relate to the graduate program outcomes of the
Cosmetic Surgery Training Program

4.3 TRAINEE INTAKE

4.3.1 Trainee Intake Size

The number of admissions to the training program will be reviewed and
determined annually. The intake size must take into account:

The training capacity of the program

The number of trainees currently in the program

The expected number of graduates

The diversity profile of the Fellowship - preference may be given to

under-represented groups during selection (see 4.3.2)

4.3.2 Selection from Under-Represented Groups

Notwithstanding the commitment to recruit on merit, the ACCSM must consider
the demographic profile of the ACCSM Fellowship when selecting candidates, in
the interests of promoting diversity.

Weighting may be applied to applications to prioritise under-represented
groups. Alternatively, the Board of Censors may, at its discretion, allocate one or
more training positions to applicants from under-represented groups on the
proviso that they meet other eligibility and selection criteria.
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4.4 CONFIDENTIALITY

The ACCSM will maintain strict confidentiality to protect personal and sensitive
applicant information. Only college administrators, interview panelists and Board
of Censors members will have access to documentation for the purposes of
selection, admission, tracking and record keeping.

Applicants should maintain strict confidentiality regarding the application and
interview process at all times.

4.5 FEES

The ACCSM charges a non-refundable fee for applications to the training
program. The fee is subject to change and is published on the ACCSM website
application form. The fee must be paid before the application is considered.

4.6 ELIGIBILITY

The program assumes baseline surgical proficiency equivalent to unsupervised
hospital practice. This selection framework ensures that only suitably qualified
applicants are admitted and supports high standards in surgical education.

Candidates must meet the following eligibility criteria before applying for
selection into the ACCSM training program as Associate Members:

Prerequisites

1. Current Medical Registration

2. Be in good standing with the Australian Health Practitioner Regulation
Agency (AHPRA) with no outstanding conditions, undertakings, or
reprimands.

3. At least five years postgraduate medical experience which includes either:

a) Fellowship of the Royal Australasian College of Surgeons (FRACS) or
equivalent.

b) A minimum three years of full-time core surgical training. This must
include:
i.  Three years of full-time surgical Registrar level positions, or full
time equivalent. This may be accredited or unaccredited
positions. RMO and SMRO positions are not accepted.
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ii. Passed the RACS generic surgical science examination and clinical
examination, or equivalent such as the MRCS.

iii.  Surgical logbooks of the most recent three years, which must
contain: date, location (clinic or hospital), consultant, operation,
level (e.g. assisting, operating with supervision, operating
independently), outcome.

c) Other applications in variance to the above must be made in
accordance with the ACCSM Special Consideration Policy.

4. Advanced life support skills certification - Accepted courses include
Emergency Management of Surgical Trauma, Advanced Life Support course
or equivalent, CCrISP (Care of the Critically Ill Surgical Patient).

5. Two structured referee reports

6. Verification of competency using the Core Surgical Competency
Verification Form

7. Portfolio assessment (CV, case mix, supervisor sign-off)

8. Structured interview

5.1 APPLICATION AND SUPPORTING EVIDENCE

All applications to enter the Cosmetic Surgery Training Program must be made
on the ACCSM Cosmetic Surgery Training Program Application Form, which is
available on the ACCSM website.

The application must include:

e A detailed curriculum vitae outlining how the applicant’s skills, training
and experience align with the expectations of the ACCSM Cosmetic
Surgery Training Program

i. Information in the CV must be current, relevant and verifiable. It
should outline all relevant qualifications, training and clinical
experience.

ii.  Substantiating documentation for qualifications (e.g. certificate of
completion), training and assessments must be included with the
application.

iii.  The CV must be submitted in electronic format with the application
form.

e Evidence of medical qualifications



ACCSM

AUSTRALASIAN COLLEGE

OF COSMETIC SURGERY AND MEDICINE

Medical registration details

Evidence of medical indemnity insurance

Current hospital accreditations for operating privileges
Complete procedural logbooks

Procedural logbooks must contain the following information: date,
consultant, operation, level (e.g. assisting, operating with
supervision, operating independently), outcome, any other
reflective notes. Logbooks of the most recent three years.

Reports from at least two surgical referees

Applicants are required to submit the names and contact details of
two referees relevant to the applicants’ surgical experience. It is
advisable to include only those most appropriate to the ACCSM
Cosmetic Surgery Training Program.
Referee reports should validate the information in the written
application as well as providing their views on the applicant’s
aptitude in relation to the selection criteria.
Referees may include:

= Surgical training supervisors

= Current employing supervising doctor

= A Fellow of the ACCSM, RACS or other relevant institution
The ACCSM will contact each referee via email. Referees will be
provided with a deadline for response and one reminder, after
which it will be the applicant’s responsibility to follow up with the
referee.
If a referee fails to respond or declines to respond with a report,
the applicant will be contacted and given the opportunity to
nominate another referee, as long as selection deadlines are not
breached.

5.2 APPLICATION ATTEMPTS

Applicants are restricted to a maximum of three attempts. This cap will not be
applied retrospectively. Applications which are withdrawn after the due date but
before the assessment process commences will not be counted towards the cap.

5.3 WITHDRAWAL OF APPLICATION

Applicants who wish to withdraw from the selection process must do so in
writing to the ACCSM at admin@accsm.org.au.



mailto:admin@accsm.org.au
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6.1 SELECTION COMPONENTS

The ACCSM will use the following components to assess and select
candidates for the training program
Curriculum Vitae

Interview

Referee reports

Procedural logbooks

Core Surgical Competency Verification Form

Weighting for under-represented groups in the ACCSM Fellowship

6.2 SELECTION CRITERIA

The ACCSM will apply the CANMeds Domains as a framework when assessing
applications to the Cosmetic Surgery Training Program. Applicants must
demonstrate their competence in each of these areas in order to be successful.
The ACCSM may at its discretion apply a weighting to each of the criteria and
add other criteria as it sees fit. Preference will be given to the medical expert
domain.

i. Medical expert - relevant clinical and surgical experience:

e Preference is given to candidates who have gained Fellowship of
the Royal Australasian College of Surgeons or an equivalent
institution.

e Applicants who wish to have prior surgical experience and learning
assessed as a partial credit towards completion of the Cosmetic
Surgery Training Program must provide detailed information about
the prior learning and apply in accordance with the ACCSM
Recognition of Prior Learning Policy.

ii. Communicator - demonstrated capability to form effective relationships
with patients and other health professionals (via interview and referee
report)

iii. Collaborator - demonstrated ability to work effectively with other health
care professionals to provide safe, high-quality, patient-centred care (via
interview and referee report)

iv. Leader - e.g. evidence of committee participation, administration, quality
improvement CV and referee report
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v. Health advocate - ability to work with patient populations to improve
health. Understands contemporary issues in cosmetic surgery. (via
interview)

vi. Scholar - evidence of participation in research, presentations and
publications relevant to general or cosmetic surgery CV

vii. Professional - demonstrated commitment to ethical practice, high
personal standards of behaviour, accountability to the profession and
society, and maintenance of personal health. (via interview and referee
report)

viii. Diversity - Whether the applicant is from an under-represented group in
the ACCSM Fellowship.

6.2.1 APPLICATION ASSESSMENT

The college administrator will assess applications for completeness and
eligibility. Following this, the application will be sent to a selection panel of
three cosmetic surgery fellows (typically these will be members of the Board of
Censors, including the Dean, Censor in Chief)

The selection panel will be asked to review the applicants and declare any
actual, perceived or potential conflict of interest in accordance with the ACCSM
Conflict of Interest Policy. They will review all written applications against the
selection criteria and make a decision about the suitability of each candidate
for progression through the selection process.

Applicants who pass the initial review of written applications, logbook
verification and referee reports, will be asked to attend an interview.

6.3 INTERVIEW

The selection panel will conduct the interview. Interviews for all candidates will
be structured in the same way to ensure consistency and comparability.

Interviews may be conducted in person or via tele/video conference. Applicants
will be given notice of the format at the time they are invited for interview.

Interviews will not be recorded or minuted, but panelists are expected to make
sufficient detailed notes to inform their decision. Panelists will be required to
make their own assessment of applicant suitability for the Cosmetic Surgery
Training Program. Combined assessments will then be summarised and
collated by the college administrator.
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6.4 DECISION

The selection panel will make its final decision based on a combination of:

. Written application and CV

. Interview performance

. Referee reports and phone calls

. Logbook verification

. Strength of application relative to other applications

. Other intake considerations such as diversity of the Fellowship

6.5 SELECTION OUTCOME NOTIFICATION

Successful applicants will be notified in writing by the College. Applicants will
be informed about the date and location their training commences.

Unsuccessful applicants will be notified in writing. The ACCSM may provide
feedback about reasons the application was unsuccessful.

The ACCSM will evaluate application and selection policies and processes
annually to ensure that:

Selection criteria are applied fairly and free from bias and discrimination

The selection process is valid and reliable

Any actual, perceived or potential conflicts of interest are managed according
to the ACCSM Conflict of Interest Policy

An applicant may, in certain circumstances, seek reconsideration, review or
appeal against any decisions or outcomes made in relation to their eligibility for
or selection to the ACCSM Cosmetic Surgery Training Program, under the ACCSM
Reconsideration, Review and Appeals Policy. Applicants should contact the
ACCSM for more details about the process and applicable fees.

10
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e ACCSM Codes of Conduct

e ACCSM Conflict of Interest Policy

e ACCSM Reconsideration, Review and Appeal Policy

e ACCSM Cosmetic Surgery Training Program Monitoring and Evaluation
Framework

e Medical Board of Australia Guidelines for registered medical practitioners
who perform cosmetic surgery and procedures

For further information and advice about this policy please contact the ACCSM
office.

¢ admin@accsm.org.au

e 1800 804 781

e +61 29687 1500 (International)

Document history

Version drafted March 2024

Revision date

Approved By Council - 22 March 2024
Effective 1 July 2024
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Applicant Name:

Date of Submission:

Instructions: This form must be completed by a supervising consultant surgeon
who has directly observed the applicant performing surgical procedures in the
past 12 months. The supervisor must have a surgical qualification (eg. FRACS or
equivalent) and must attest that the applicant meets the baseline core surgical
competencies expected of a registrar-level practitioner.

Supervisor Details

Full Name:

Position Title:

Hospital/Institution:

Contact Email:

Contact Phone:
AHPRA Registration Number:

Surgical Competence Entrustment Ratings

Please rate the applicant’s level of independence in the following core surgical
areas. Use the following scale:
1 = Not competent

2 = Requires direct supervision
3 = Requires minimal supervision
4 = Independent

Core Competency Rating (1-4) Comments

Aseptic technique

Local anaesthesia administration

Tissue handling and dissection

Haemostasis techniques

Suturing and wound closure

Basic surgical excisions (e.g.,
lesions)

Operating theatre conduct
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Overall Entrustment Statement

| confirm that the above-named applicant:
e Has independently and safely performed core surgical procedures in a
hospital setting;
e Demonstrates professional conduct appropriate for an experienced
surgical trainee;
e Is, in my opinion, suitable to commence surgical training in cosmetic
surgery without the need for foundational skills remediation.

Supervisor Signature:

Date:

13
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Applicant Name:

Referee Name:

Position Title:

Instructions: Referees must have a surgical qualification (eg. FRACS or equivalent)
and have supervised the applicant in a clinical surgical setting within the past 2
years. Please complete the following:

Referee Details

Hospital/Institution:

Relationship to Applicant:

Duration of Supervision:

Use the following scale:

1 = Poor
2 = Adequate
3 = Good

4 = Excellent

Competence and Behaviour Ratings

Please assess the applicant against the following domains.

Domain

Rating (1-4)

Comments (if applicable)

Clinical judgment

Technical surgical skill

Professionalism and ethics

Communication with colleagues

Patient-centred care

Commitment to learning

supervision, postoperative debri

1. Clinical Judgment - /ndicators: Demonstrates sound decision-making in
preoperative assessment, intraoperative adaptation, and postoperative
planning. - Assessment Methods: Case presentations, intraoperative

efing.

2. Technical Surgical Skill - /ndicators. Proficient in tissue handling, asepsis,
haemostasis, suturing, and operative flow. - Assessment Methods: Direct
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observation, simulation, logbook review.

3. Professionalism and Ethics - /ndicators: Honest, punctual, maintains patient
confidentiality, complies with ethical standards. - Assessment Methods:
Clinical observation, team feedback, ethical scenario discussions.

4, Communication with Colleagues - /ndicators: Respectful, clear
communication, effective collaboration. - Assessment Methods: Observation
in MDTs, team briefings, feedback from team members.

5. Patient-Centred Care - /ndicators: Provides clear explanations, shows
empathy, involves patients in decisions. - Assessment Methods: Patient
feedback, observed consultations, case notes review.

6. Commitment to Learning - /ndicators: Engages in CPD, accepts feedback,
demonstrates self-reflection. - Assessment Methods.: CPD attendance records,
reflective writing, supervisor evaluations.

Do you consider the applicant ready to enter a training program in cosmetic
surgery where they will be expected to operate without direct supervision on core
procedural skills?

] Yes I No 0 Unsure

Comments:

Referee Signature:

Date:
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